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The Purchasing
Department has the
responsibility af
procuring ali raw
materials, equip-
ment and supplies.
Thiz s done on &
basis that will give
long range cost and
service benefits, and
minimize inventory
expense. The de-
partment maintains
an - accurate, cur-
rent system of in-
ventory records
which is essential
te the function of
the entire plant,

The Purchasing
staff is compara-
tively small, but its
members eooperate
to achieve a common objective. The
individual areas of responsibility are as
follows;

Dale Scott

Robert Lee, who joined the Company
MNovember 1, 1954, became Purchasing
Apent in 1958, Dale Scott, with the
Company since January 23 1957, was
appointed Assistant Purchasing Agent
in Fall of 193%. These two men rep-
resent American Screen in all dealings
with suppliers, and give leadership and
direction to the staff.

Edna Skinner is Purchasing Depart-
ment Secretary. She assumed thiz po-
sition March 13, 1961, and has the her-
culean task of Keeping the entire de-
partment’s inventory records current,
taking care of all department corres-
pondence, matehing invoices with re-
ceiving tickets, answering the tele-
phone, and keeping the office in an or-
derly manner.

Andrew Suateliff iz the Stores DMan-
aper. Andy has been with the Com-
pany since July 3, 1956, He is person-
ally responsible for the care of more
than 300 different types of storage
items. He keeps the stores inventory
records current and accurate. He also
supervises all other staff wmembers
whosze duties involve Stores and Receiv-
ing.

John MeGonigle, who has been with
the Company since May 20, 1957, is Re-
ceiving Clerk. It is his duty to ascer-

tain that everything billed to the Com-
pany is actually received, and 1o note
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its condition. John alse directs the
loading and tallies the weights of all
scrap sold. He performs his duties un-
der the direction of the Stores Man-
ager.

Larry Boruff iz Component Parts
Manager, Starting April 13, 1959, he 13
responsible for issuing, packaging and
proper inventorying of approximately
400 various small partz and 273 differ-
ent labels under the direction of the
Stores Manager.

Jim Buckner is Carton Warehousze
Manager. With the Company since
February 20, 1961, he is responsible for
delivery and proper inventory of ap-
proximately 225 different cartons un-
der the direction of the Stores DNMan-
ager.

Ronald Skinner is the newest mem-
ber of the department. Starting Ay
10, 1961, he performs the duties of
Stockhandler. He assists the RHeceiving
Manager in unloading trucks and de-
livers paris to the production line when
needed under direction of the Stores
Manager,

William Dexter is the Semi-Truck
Driver. Beginning March 7, 1960, Bill
iz American Screen Produets' “roving
ambassador without portfolio.” As the
title implies, he covers the nation as
needs reguire.

Robert Hammer is the Straight
Truck Driver. Bob has driven the
straight truck or station wagon sinee
January 23, 1960, as needs require. Oe-

ASPC Featured
In Modern Metals
Magazine

The April issue of “Modern Metals"
[eatured an article, “Greater Integra-
tion for Broader Product Lines,” by H,
K. Darby. The article presents a vary
complete and interesting story of Am-
erican Screen’s products for the “Heome
and Yard” market. The article opens
with the [following impressive para-
graphs:

“With its usual loresight and atten-
tion to detail, American Sereen Pro-
ducts Co., Chatsworth, IIi, is well
launched in its bid for supremacy in a
market that might not take complete-
Iy recognizable shape for another five
or ten years. This statement will seem
contradictory only to those who do not
know the eompany. The accuracy of
management's appraisal of the [uture
nas seemed almost clairvoyant, and
doubtless . explaing—the—firm's | solid
growth over the vears

“As of now, American Screen Pro-
ducts has adjusted to a sizeable effort
in backward integration and is already
launched on a program to broaden its
product range. For years it has been
the leading manufacturer of aluminum
residential window  sereen (D,
March, 1958} and there is no reason to
pelieve that it will not make the samea
conscientious effort to excel in other
product felds™

Operators

Omn April 18, 1961, four Long Distance
Operators from Forrest, Illinois,—TLu-
cille Stevens, Barbara Seegmiller, Mary
Lou Milstead and Marty Carter, came
to call on our switchboard operstor.
Marian Root. Hearing that she was
leaving her position here at American
Sereen they wanted to come and meet
her and see what she looked like and
alzo see the switchboard and learn =z
little of how it was operated. Both
the operators and Marian agreed that
they looked nothing like they sounded.

casionally he also drives the semi-trucik
or assists the Stores Manager in the
plant.

Purchasing iz basically a service de-
partment and as such itz objective is
rendering maximum service at  mini-
mum ¢ost. The entire organization is®
dedicated to this objective.







